





























» Alternatively, you can even choose a ‘Blank Form’ for that matter, by clicking on the ‘Blank” below ‘start

a new form.’
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It will open up a form with pre-made questions and a header image that you can modify easily. | will

explain that in further steps.

Looking for extensive customization of the timer in Google Forms? Read, ExtendedForms Unveils:
Customized Timer Themes.

Step 2: Add Online Registration Questions

So, the next step is to add questions to a registration form. If you select the online registration Google
Forms template, you will see a few pre-added questions. If you find them appropriate then that's perfect,

you can add more.

Enter an appropriate title and description that’s relevant to your event. However, here are some key

questions to consider if you want to collect the information for webinars or any event.

Question Types for Event Registration Form:

First & Last Name
Contact Details - Mobile No. & Email-id

Name of their organization

Social media handles
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Further, you can duplicate the questions, trash them, and even make them required. Apart from that, you

can ‘respond to and validate’ your short/long paragraph questions.

You can create answer validation for numerical, text, regular expression, or length and add custom error
text that your respondents will see if they don’t write answers based on a certain category. Click on the ¥

at the bottom and select ‘Response Validation.
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Once you are done adding questions, it's time to tweak the settings of Google Forms for registration. Go
to the ‘Settings’ tab, where you can configure all the form settings. For example, under the ‘Responses’

option, enable the ‘collect email addresses’ option because they are needed for further communication.

Questions  Responses e Settings Total points: 24
Default question point value 9 points
Point values for every new question
Responses A
Manage how responses are collected and protected
Collect email addresses Do not collect -
Send responders a copy of their response oft
v
Requires Collect emaii addresses
Allow response editing
Responses can be changed after being submitted \-,
REQUIRES SIGN-IN
Restrict to users in = and its trusted organisations

Limit to 1 response

Then, you can enable the ‘limit to 1 response’ option as well. Under the ‘Presentation’ option you can edit
the ‘confirmation message which will be seen after submitting the form. You can also make all your

questions default by enabling the same option.



Questions  Responses  Settings

Presentation ~
Manage how the form and responses are presented
FORM PRESENTATION
Show progress bar »
Shuffie question order . »
AFTER SUBMISSION
Confirmation message Edit

We have received your registration.
Insert other information here.

Save the link below, which can be used to edit your registration up until the registration
closing date.

Show link to submit another response

View results summary
Share results summary with respondents. iImportant details

RESTRICTIONS:

Step 4: Customize Forms

This is an optional step, Google Forms for registration template is quite well-built in itself. However, if you
want to make changes to the form like header image, and theme color, then you can do so under the

‘Customize Forms’ option.

Click on the Customise Theme at the top bar in the color palette icon. A theme dialogue box will appear
on the right side. From there, you can choose the text style and font size for the header, questions, and

text (description), there are limited fonts to choose from.















